
 

This is the cash receipts entry – non invoice for the 4/25/12 deposit that totals $5,273.23. 



 

This is the screen for the first item on your deposit ticket ($4,344.38). Many checks make up this total. Under check # put 9999.  

Click F10 – Add to Receipt. The system automatically enters the Receipt #. 



A message will appear: “Press F10 again to add ASN(s) to receipt or press F12 to cancel.” PRESS F10. 

 

Type a new number in the Bill Code line. This will change the description.  Remove the information on the Name line or add something 

descriptive about this deposit. Type the check amount (this is the sum of several checks).Hit F10 to add. 



 

Enter the next Bill Code and Vendor Code. Type the check amount. This is for only one check. Enter the Check #. 



 

Hit enter. The Update Pending – Press ENTER to Update message appears. Hit enter again. 

RUN AN EDIT LISTING. 



These ASN’s 

should match 

your deposit. 

Your 

deposit 

ticket 

number 



 

If your edit is correct, run the Cash Receipts Update. Enter the deposit date and month. 04 = April 



Matches deposit 

ticket. 



Post month is the same as the 

month of the deposit. 

Journal is the Cash Receipt 

number. 



 

This is your deposit ticket 

number and the total of the 

deposit. 


